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Application for Employment

This first section is intended to provide information we will need in order to contact you for interview, etc.  On receipt of your application, this sheet will be detached prior to shortlisting, so that the recruitment panel will not have access to your personal details.  It is important that your name does not appear anywhere on your application except on this first sheet.  (N.B.  CV’s will not be accepted).  Please complete all sections of the form and return to admin@4winds.org.uk 
Application for the post of:  
Name:

Address:

Date of Birth:

Tel No:


May we contact you on this telephone number?

Do you have the right to work in the UK?       Yes  /  No

Health / Disability

Do you have a disability or recurring illness?
Yes / No

Please give details below 

(N.B. neither disability nor history of poor health will bar you from being considered for appointment.  Experience of using mental health services may be regarded as relevant experience for this post.  We may seek information from your referees on your health record)

What aids, adaptations or assistance might you require to carry out the duties of the post?










Ref:

Rehabilitation of Offenders
You are required to disclose any criminal convictions under the terms of the Rehabilitation of Offenders Act.  Please list details of any convictions:

Referees

Please provide details of two people from whom we may request a reference, one being your last employer (referees will not be contacted prior to interview).

Name

:




Name

:

Position 
:




Position
:

Relationship to you:



Relationship:

Email address:




Email address:
Tel No
:




Tel No
:

Last employer?   Yes / No


Last employer? Yes / No

Length of time known:



Length of time known:

If appointed when could you start work?

Could you please tell us where you saw the advert for this post :

Please tell us what your preferred working hours are (roles might be open to negotiation from 16 to 35 hours): 

Can you please note that incomplete forms will not be shortlisted - please ensure that you have fully completed both this form (this will be removed before shortlisting) and the application, including your signature below (an electronic one is fine), and please send it to admin@4winds.org.uk 
I declare that all the information in this application form is true and accurate, and understand that deliberate use of inaccurate information could result in dismissal if appointed.

Signature





Date
Ref:

Application for the post of:

If any of the spaces provided are not big enough, continue on a separate sheet of paper (ensure that the additional sheet/s is secured to your application and please do not use your name on any sheet).

Qualifications and Training
Please tell us about any qualifications / training undertaken.  This could mean professional, vocational or other (please include details of any short courses / training)

School / College



Qualification / Training undertaken

Work Experience
Please give details of all paid and unpaid work, starting with your present / most recent and work backwards.

Employer

Dates

 Job Title

Duties
Salary

Name / Address

Ref:

Application for the post of:

Relevant Knowledge, Skills, Abilities and Experience

Please tell us why you are applying for this job and what knowledge, skills, abilities and relevant experience you will bring to the post.  When answering this question it is advisable to demonstrate how you meet the requirements laid out in the job description and person specification.  We recognise that they may be acquired in many areas of life, through paid work, voluntary work or through personal experience.

	Ref:








